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ขาพเจา.............................................................................ไดรับ................................................................ 
ท่ี.......................................ลงวันท่ี..................เดือน.......................................................พ.ศ. ๒๕............. 
จาก............................................................................................................................................................
ถึง.............................................................................................................................................................. 
เร่ือง................................................................................................................................................ไวแลว 
วันท่ี...............เดือน.......................................................พ.ศ. ๒๕................ 
เวลา...............................นาฬิกา 

                                                             .........................................................................ผูรับ 

                                                             .........................................................................ผูสง  
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